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GENERAL INFORMATION 

Welcome 
Dear Students/Parents/Guardians: 
 
Welcome to the 2026-2027 school year! All of us - your teachers, administrative staff, and support staff - are 
eager for a wonderful new year and new start! 
 
The purpose of this handbook is to acquaint you with the policies, regulations, and procedures of our BASES 
Learning Center program. This is a document that you can refer to throughout the school year. Please read it 
carefully and keep it on hand. 
 
Together we can make this a great school year full of opportunities for our students to reach their full potential. 
We look forward to working with you to support your student in their learning goals. 
 
If you have any questions regarding the information in this handbook, please feel free to give the school a call. 
 
We look forward to a wonderful school year with you and your student! 
 
Sincerely, 
 
Melanie Quave, Principal 
 
Program Overview 
BASES Learning Center (which stands for "Butte Area Social Emotional Solutions") is a program for students with 
social and emotional challenges that provides intensive academic, psychological, and behavioral support to 
increase academic and personal success. 

BASES Basics 
● We provide the most restrictive school environment in the county for students with disabilities 

whose behavior and/or lack of social-emotional competence is impeding their academic success. 
● Our overall goal is to teach students how to appropriately deal with their emotions and choose 

positive coping strategies to return to a less restrictive environment fully equipped to self- regulate 
and self-advocate. 

● Our program is grounded in positive relationship-building. We focus on strengthening students’ 
social-emotional skills as well as using a behaviorist approach to building competencies. 

 
Vision 

BASES inspires acceptance and support of all persons by collaborating with district and community 
partners to provide a consistent, compassionate and authentic learning environment in which students are 
able to consistently grow their social-emotional competence providing a foundation to be successful in all 
areas of life. 

Mission 
Every day we strive to be a village of educators that: 

● Builds relationships with students by providing a structured, consistent and nurturing environment; 
● Energizes the positive abilities of our students; 
● Teach social-emotional and behavior skills to build student resilience; 
● Facilitate engaging, individualized learning experiences utilizing creativity and play; and 
● Practice continuous staff reflection including transparency with empathy to improve our own 

social-emotional competence and better support our students. 
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Core Values 
❖ LEARNING - A process that leads to change which occurs as a result of experience and increases 

the potential for improved performance. 
❖ CREATIVITY - The tendency to generate or recognize ideas, alternatives or possibilities that may 

be useful in solving problems. 
❖ DEPENDABILITY - The quality of being trustworthy and reliable. 
❖ ACCEPTANCE - Fully acknowledging the facts of a situation and not fixating on how it shouldn't 

be that way. Moves us away from judgment and instead recognizes a condition without 
attempting to change it. 

❖ COMPASSION - The feeling that arises when you are confronted with another's suffering and 
feel motivated to relieve that suffering. 

 
General Information 
BASES Learning Center opened in the 2019-2020 school year to support students with social-emotional issues 
or learning challenges at their school of residence rather than at a centralized program through Butte County 
Office of Education (BCOE) or at a non-public school (NPS) or residential facility. The program is considered to 
be a more restrictive environment than either the district special day class or the centralized program special 
day class option. 
The program offers high-quality instruction in standards-based curriculum and individualized programs and 
services specific to student needs. Some of the benefits include smaller class sizes, psychological support services, 
a structured, leveled program based in best practices for behavior, individualized academic supports, and 
frequent parent communication. 
Additionally, the facility at the former Eastside Elementary School campus in Oroville City Elementary School 
District is ideally located for student activities in the local area, including but not limited to community-based 
instruction; recreational and leisure activities; arts and music instruction; community service projects; and 
transportation / mobility instruction. 
 
Psychological Support 
BASES Learning Center utilizes the resources of the larger Butte County area community to make it possible for 
students to stay close to their home school district while receiving an appropriate level of intensive counseling 
services based on their individual challenges. Not only do we have our own School Psychologist, in addition we 
closely collaborate with school psychologists from all of our referring districts within the county. We provide 
mental health clinician support for the full school day which includes both individual and group counseling sessions 
weekly. We also collaborate with outside counseling agencies through behavioral health and drug rehabilitation 
professionals if needed, to provide a high level of psychological support to each student at BASES. Because 
social-emotional issues are often linked to family relationships, BASES involves parents in the therapeutic process, 
sharing in the responsibility for student progress toward learning and social goals alike. 
 
Intake Process 

1. District staff refer appropriate students to BASES through consultation with the BASES administrator 
and after completing the BASES Referral Form (located in the SEIS Document Library). 

2. Records are thoroughly reviewed, and appropriate staff are then interviewed regarding recent 
student concerns and the likelihood of success at BASES. 

3. An in-person BASES tour for parents/guardians and student is scheduled. During this meeting the 
program attributes, policies and procedures are reviewed and agreed upon by both parent and 
student. 

4. Referral is accepted and the home district holds an IEP to offer BASES as placement. 
5. Parents/Guardians must fill out a current enrollment packet, and the school will schedule a start date. 
6. Placements are again reviewed after the first 30 days of placement, and an IEP is typically held to 

make any changes to the IEP. 
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School Address 
2775 Yard Street 
Oroville, CA 95965 

School Telephone 
(530) 532-5844 

Dates to Remember 
Please refer to the School Calendar and the Announcements on the school website for important dates, at 
https://buttecountyselpa.org/info/bases-general-information 

School Calendar 
BASES Learning Center serves all the districts in Butte County. The BASES calendar is independent of other 
districts. All IEP supports for incoming students will be written to align with the BASES school calendar. The 
BASES calendar is published and disseminated in May for the following school year. After BCOE Board and 
SELPA Governing Board approval our calendar is sent to all current parents and is published on the SELPA 
website at www.buttecountyselpa.org See Appendix. 

Daily Schedule 
Arrival/Departure of Students at BASES: 
 Regular School Days   8:30 a.m. - 2:00 p.m. 
 Wednesday Early Out Days  8:30 a.m. – 12:45 p.m. 
 Minimum Days    8:30 a.m. – 12:45 p.m. 

Office Hours    8:00 a.m. - 4:00 p.m. 

Staff  Directory 
Melanie Quave, Principal   532-5844 
Vickie Harrison, Senior Administrative Assistant 532-5844 x1400 
Mental Health Clinician    532-5844 x1424 
School Psychologist    532-5844 x1422 

Enrollment and Disenrollment 
Once a student is referred and accepted into the BASES Learning Center program a complete enrollment packet 
must be on file in order to attend BASES.  For returning students, enrollment must be completed via the Aeries 
Parent Portal or written hard copy prior to the first day of the school year. 
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Handbook Accessibility (printable version and website) 
Parents will be provided with a hard copy of this Handbook during the enrollment process. In addition, it may 
be accessed on the SELPA website at www.buttecountyselpa.org. 

BEHAVIOR 

School Rules, Discipline and Student Conduct 
BASES Learning Center is a relationship-based program for students who have a disability that impairs their 
ability to practice emotional regulation, and they have typically previously experienced numerous negative 
conduct and discipline feedback. We work hard to turn this perception around by using Baseball as an analogy 
for life in the sense that when you “strike out”, you get another “At Bat” the next inning. Our school rules are 
stated below and are directly connected to the reinforcement/motivation system through our “At Bat Stats” that 
provide Bulldog Bucks for making positive behavior choices and following the school rules. Within this system 
the student experiences passive consequences for negative choices in that they are not earning as many Bulldog 
Bucks and therefore are not able to “purchase” as many reinforcements. 

Student Expectations 
All Students Are Expected To: 
 

1) Be Respectful of Self and Others 
2) Respect All Property 
3) Stay on task. 
4) Stay In Expected Area 

Parent/Guardian Initials_____ 

Student Initials______ 

Dress and Grooming 
The BASES program does not allow clothing, haircuts, jewelry, etcetera, that: 
 

• Threatens the health or safety of others 
• Prohibits full participation in the educational program 
• Distracts and keeps students from learning 
• May indicate gang membership or association 
• Advocates alcohol, illegal drug use or paraphernalia associated with illegal drugs 
• Encourages prejudice against others on the grounds of national origin, ancestry, race, color, religion, 

gender, sexual orientation, age or disability 
• Leads to disciplinary problems at school or at school-related activities 
• It is, in general, deemed inappropriate or distracting to the learning environment 

 
Parent/Guardian Initials_____ 

Student Initials______ 
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Care of  School Materials and Repayment 
Students are expected to be respectful of school property. In order to ensure that the school’s equipment and 
grounds are kept nice for our current and future students, we have implemented a zero-tolerance stance with 
regard to the intentional destruction or defacing of school property. Because of this, any student that purposely 
destroys or defaces school property will be subject to disciplinary actions including, but not limited to, out-of-
school suspension. We reserve the right to contact Oroville Police Department, and your student may be ticketed 
for their behavior. Please take some time to discuss this with your student to ensure they understand the 
implications of intentionally breaking or defacing school property. Per Butte County Office of Education policy 
on student programs (Section 5131.5) and California Civil Code (Section 1714.1), BASES Learning Center 
reserves the right to seek restitution from parents or guardians. 

Parent/Guardian Initials_____ 

Student Initials______ 

Misuse of  Materials and Technology 
All students and parents must agree to the BCOE Acceptable Use Policy which specifies proper and appropriate 
use of school technology, including computers, tablets, and other electronics. Students who violate the BCOE 
Acceptable Use Policy are subject to discipline. 

Student Cell Phones and Personal Items 
THE POLICY: 
In order to provide a safe and consistent learning environment, BASES Learning Center does not allow any 
personal items including backpacks, cell phones, tablets or personal computers on campus. If a student brings 
an item on campus, they will be provided the opportunity to turn the item in to be stored in a locked cabinet in 
the office. The personal item will be returned when the student is boarding transportation. For any emergencies, 
please contact the front office and we will connect you with your student. In addition, we provide a phone 
protocol on campus for students to access a school phone and call home when appropriate. 
 
THE WHY: 
At BASES the staff work constantly to ensure that all our students feel safe and are provided a consistent 
environment in which to flourish socially-emotionally and academically. California Ed Code section 48901.7 
assists schools in creating this safe and consistent environment as it provides schools the ability to create a policy 
limiting or prohibiting the use of technology while on a school campus. It is important to note that this Ed Code 
also quotes multiple research studies across the world that clearly show unrestricted use of smartphones and 
technology devices in school settings lead to lower academic achievement and an increase in anxiety, depression 
and suicidal tendencies. 
 
THE CONSEQUENCES: 
If a student brings a personal item to school and refuses to turn it in, their At-Bat Stats scores will be affected 
negatively, and it can prolong their return to their home district. In addition, if the student refuses to turn the 
item in, the parent will be called to pick that item up. If this happens three times in a month, a parent conference 
or IEP meeting will be called to discuss ways the team can support the student in their social-emotional and 
academic growth. 
The school is not responsible for lost or stolen student personal property including any technology items. 
 

Parent/Guardian Initials_____ 

Student Initials______ 
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Sexual Harassment 
Sexual harassment is illegal and will not be tolerated. BASES Learning Center prohibits sexual harassment as 
well as harassment based on race, religion, color, national origin, physical or mental disability, marital status, 
age, sex, sexual orientation, medical conditions or any other basis. Any form of harassment is considered a 
major offense and subject to discipline. 

Suspension 
While our main objective is to keep students in school, suspension is sometimes considered for especially severe 
behavioral issues. When a student is exhibiting behavior that is unsafe for them or others, or when their behavior 
significantly disrupts the learning of other students, suspension may be considered. 
 
Suspensions are a legitimate outcome when any student has: 

• Possessed, sold or otherwise furnished any firearm, knife, explosive, or any other dangerous object 
• Unlawfully possessed, used, sold or otherwise furnished, or been under the influence of any controlled 

substance, alcoholic beverage, or intoxicant of any kind 
• Significantly disrupted the learning of other students 
• Caused, attempted to cause, or threatened to cause physical injury to another person 
• Committed an obscene act or engaged in habitual profanity or vulgarity 
• Caused or attempted to cause damage to school property or stolen or attempted to steal school 

property 
• Caused or attempted to cause damage to private property or stolen or attempted to steal private 

property 
 
Upon return to school following a suspension, a conference shall be held with the student and/or parent to 
determine possible supports to prevent the behavior which caused the suspension from occurring again in the 
future. 
 

ACADEMICS 

Academic Policies 
Teachers design instruction based upon the California State Standards and student IEP goals. Additionally, 
students are supported in their educational goals, whether that be a diploma or a certificate of completion. 

Academic Integrity 
Students at BASES Learning Center are expected to demonstrate honesty and abide by the highest levels of 
academic integrity. Students who cheat or exhibit other forms of dishonesty will have their parents notified. An 
IEP meeting will be scheduled for students who repeatedly engage in these behaviors to discuss behavioral and 
other supports that may be necessary. 

Core and Elective Courses 
BASES classrooms provide instruction in all core content areas as well as in areas indicated on student IEPs. 
Instruction in our classrooms aligns with the general education of school site classrooms to the greatest extent 
possible. 
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Homework, Make-up Work, Extra Credit 
Homework is assigned at the discretion of the classroom teacher. Opportunities to make up work and to earn 
extra credit may also be provided at the discretion of the classroom teacher. 

Instruction 
The instructional model of BASES Learning Center, "Home of the Bulldogs," is based on the knowledge that some 
students are not readily able to manage the social, emotional, and academic challenges of the comprehensive 
public-school campus without appropriate supports and services. BASES meets general education standards for 
all students and offers the courses necessary for secondary students to fulfill graduation requirements for a high 
school diploma or certificate of completion. Here is a representative list of subjects and example lessons: 

• Academic Skills 
• Social Skills (e.g. Nurtured Heart Approach) 
• Mindfulness Curriculum 
• College/Career Readiness Skills 
• Writing Development 
• Motivational Group Counseling (Why Try Curriculum) 
• Credit Recovery 
• Individualized Support Class, as needed 

 
An important component of each student’s success is the extent to which he or she is able to integrate successfully 
into a comprehensive school environment over time. Access to typical peers is essential to success in the real 
world and the world of work. The BASES team focuses on building social skills, emotional regulation skills and 
relationships so this reintegration is possible. 

Graduation Requirements 
Graduation requirements are determined by the school of primary enrollment and the student’s district of 
residence. 

State and Local Assessments 
The California Assessment of Student Performance and Progress (CAASPP) is the state academic testing 
program. CAASPP is a system intended to provide information that can be used to monitor student progress on 
an annual basis. CAASPP assessments include computer adaptive tests in English-Language Arts (ELA) and 
mathematics for students in grades 3-8 and 11 as well as a science test for students in grades 5, 8, and high 
school. The alternate assessment, called the California Alternate Assessment (CAA) is administered to students 
with significant cognitive impairments when indicated in the student's IEP. 

The English Language Proficiency Assessments for California (ELPAC) is the required state test for English 
Language Proficiency (ELP) that must be given to students whose primary language is a language other than 
English. 

The Physical Fitness Test (PFT) for students in California schools is the FITNESSGRAM®. The main goal of the test 
is to help students in starting life-long habits of regular physical activity. Students in grades five, seven, and 
nine take the fitness test. The test has six parts that show a level of fitness that offer a degree of defense against 
diseases that come from inactivity. 
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In addition to State Assessments, local assessments are used to monitor student progress and to adjust instruction. 
Special Education programs utilize i-Ready, Write Score, and SANDI, or the local assessments used at our district 
sites. 

Student IEPs indicate the appropriate assessments that students participate in each year and list the appropriate 
designated supports and accommodations to support the student during the assessment as agreed upon by the 
IEP team. 

Grades and Repeating Classes 
Student report cards and/or progress reports will be provided to parents following the report card schedule 
of the school site, located on the school calendar. A conference or IEP meeting may be scheduled at any time 
to discuss student progress. 

STUDENT HEALTH AND SUPPORTS 

Guidance and Counseling Programs 
Educationally Related Mental Health Services (ERMHS), counseling, and other mental health supports are 
provided per each student's IEP. 

Medical and Medication 
Medication 

1) Parents/Guardians must check with the nurse to arrange for the dispensing of prescription as well as 
over-the-counter medicine to students. 

2) Parents must complete a Medical Authorization Form PRIOR to their student taking medicine at school  
3) Prescribed medication must be in the original bottle and have specific instructions for use from a licensed 

physician who has the responsibility for the medical management of the student. 
4) All medications (including over-the-counter drugs like aspirin or Tylenol) must be managed through the 

nursing office. 
5) Non-prescription drugs (e.g. aspirin) are not available at school. 
6) Epinephrine auto injectors must be stored in an accessible location upon need for emergency use. The 

EpiPens are located in the Staff Room (Room 5) under the counter in a container marked “Medical”. 

Nursing 
The BCOE nurse and/or 911 are called in emergency situations. There are no facilities at school to serve sick or 
injured students for an extended time. Parents will be called immediately when students are too ill to remain in 
class. 

Comprehensive Sexual Health & HIV/AIDS Instruction 
Comprehensive Sexual Health & HIV/AIDS Instruction is offered in grades 7 and 9. Students who are 
mainstreamed in general education classes may participate in instruction through the school site as 
appropriate. 

Married, Pregnant and Parenting Students 
BASES Learning Center will provide access to a private, secure room in the Nurses Office/Restroom for a 
student to express breast milk or breast-feed an infant child. Any student requiring this access will also be 
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provided with a power source for any equipment necessary and the breast milk will be stored safely in a 
secure refrigerator in the administrator’s office. 

Any student requiring these accommodations will not incur any academic penalty and will be provided the 
opportunity to make up any missed work. 

Suicide Prevention 
SP 5141.52: Suicide Prevention Policy – Student Version 

The Butte County Office of Education knows that suicide is a major cause of death for young people. Stopping 
suicide needs help from schools, families, and everyone in the community. Teachers and staff see students every 
day, so they might spot warning signs and help them get the right support. To help students and families, the 
Superintendent will create plans for: 

• Prevention: Stopping suicide before it happens. 
• Intervention: Helping a student who is at risk right now. 
• Postvention: Giving support after a suicide death. 

 

Making the Rules  
 
When making or changing these rules, the Superintendent will talk to: 

• Partners in the school and community. 
• Mental health experts who work at the school. 
• Experts on suicide prevention. 

 
If these rules are for kids in grades K–6, the county mental health plan must also be part of the conversation. 
People who might help include: 
 

• School bosses (principals), counselors, psychologists, social workers, and nurses. 
• Parents, guardians, and students. 
• Police, lawyers, and local health groups. 

 

How We Help  
 
The school will use these tools and plans: 
 

1. Staff Training: Teaching teachers, coaches, and helpers how to spot when a student needs help. 
2. Student Lessons: Teaching students how to solve problems, stay strong (resilience), and find help when 

they or their friends are sad or in danger. 
3. Kind Schools: Making sure the school is a friendly place where students feel like they belong and have 

adults who care about them. 
4. Safe Messages: Checking all posters and lessons to make sure they talk about suicide in a safe and 

helpful way. 
5. Parent Info: Giving families facts about warning signs and where to find help in the community. 
6. Asking for Help: Reminding students to tell a trusted adult if they are thinking about hurting themselves 

or if they are worried about a friend. 
7. Crisis Help: Having a clear plan for what to do if someone threatens to hurt themselves. 
8. Support After Loss: Providing counseling for students and staff if a suicide happens. 
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9. Teamwork: A special team will make sure these rules are followed and that the school obeys the law 
(Education Code 215). 

 

Students Who May Need Extra Support  
 
We will pay extra attention to students who might be at a higher risk, such as those who: 

• Have lost someone to suicide. 
• Have special needs, mental illness, or problems with drugs or alcohol. 
• Are homeless or living in foster care. 
• Identify as LGBTQ. 
• Feel alone, have a lot of stress, or have tried to hurt themselves before. 

 
For students in grades K–6, the lessons will be made for younger children. If a student in grades K–6 has Medi-
Cal and needs mental health help, the school will work with the county mental health plan. 
 

AR 5141.52: Suicide Prevention Regulations  

Important Rules and ID Cards 
 

• Staff Roles: School workers can only help in ways they are trained for. They do not give medical 
checkups (diagnoses) unless they are licensed doctors or therapists. 

• ID Cards: Students in grades 7–12 will have the 988 Suicide & Crisis Lifeline and a QR code for mental 
health help on their school ID cards. 

• Talking to Adults: If you are sad or worried about a friend, tell a teacher or principal. The school will 
take every message seriously. 

• If There is a Threat: The principal will get help immediately, keep the student safe with an adult, and call 
the parents. 

• Coming Back to School: If a student leaves for a mental health reason, the principal will meet with the 
family to make a plan for a safe return. 
 

The Superintendent will check and update these rules at least every five years. This policy will be on the school 
website so it is easy to find. 

Food Services 
Students may participate in the School Lunch Program located in the cafeteria. All Students are eligible for a 
lunch daily at no cost to the students meals. 

SAFETY 

Data and Student Privacy 
The Federal Children's Internet Protection Act (CIPA) and the Children's Online Privacy Protection Act (COPPA) 
require schools to take internet protection precautions that include blocking or filtering internet access to pictures 
that are obscene, pornographic, or otherwise harmful to minors. Moreover, a school's internet safety policies 
must include monitoring online activities and education of minors about appropriate online behavior, including 
interaction with others through use of social networking, emails, chatting, or other electronic communication, 
particularly relating to cyberbullying, harassment, threats, or other misuse of electronic communications. 
Additionally, BCOE takes seriously the importance of protecting student data. Multiple measures are put into 
place to protect the data of our students. 
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Emergency Procedures 
BASES Special Education Department is prepared to effectively and efficiently respond to emergency situations 
that may impact students and staff. As required by state law, we practice monthly fire, earthquake, and/or 
lockdown drills. The Butte County Office of Education Comprehensive Safety Plan provides support and 
guidance in responding to emergency situations. This plan includes procedures for lockdowns, relocation of 
students and staff, and parent/student reunification. The plan includes the status of its school safety plan, 
including a description of its elements, in the annual school accountability report card prepared pursuant to 
Education Code Sections 33126 and 35256. 
 
We will be using our all-call messaging system to notify parents/guardians of any necessary information, such 
as lockdowns, school closures, and other emergency situations. It is extremely important that we have a current 
phone number and/or email, so you can be updated on these events. 

Volunteers and Visitors 
We value and enjoy having parents and community members visit our classrooms. All visitors must sign-in at the 
Main Office of the school site where our programs are located and follow the Visitor Policy of that site. At 
BASES, all visitors are required to sign in (date, time of visit and reason for visit) and sign out through the school 
Senior Administrative Assistant. Visitors must also wear an identification tag while on campus. Identification tags 
are provided when signing in. Classrooms may only be visited with prior approval from the administration. 
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Field Trips and Transpor tation of  Students 
Field Trips 
Field trips are recognized as an integral part of the instructional program. Students must have a permission slip 
on file in order to participate in any field trip. Adult participants must also complete a permission slip in order 
to participate in any field trip. No student will be excluded from a field trip due to an inability to pay any 
necessary fees. 
 
Transportation 
The District of Residence provides transportation for students who are eligible. Please contact your District 
Transportation Department when your student is going to be absent or with questions regarding transportation. 
 
Transportation Phone Numbers 
Bangor  Union Elementary School District   679-2434 
Biggs Unified School District     868-5021 
Chico Unified School District      891-3097 option 6 x20807 
Durham Unified School District     895-4679 
Glenn County Office of Education    934-6575  
Gridley Unified School District     846-2309 
Golden Feather Union Elementary School District  533-3833 
Manzanita Elementary School District     846-5594 
Oroville City Elementary School District    532-3000 x3010 
Oroville Union High School District    538-2300 x1109 
Palermo Union School District     533-1020 
Paradise Unified School District     872-6484 x0 
Pioneer Union Elementary School District/Berry Creek  589-1633 
Thermalito Union Elementary School District   538-2969 

Procedures for Student Injury 
In the case of injury or emergency, the school will call Emergency Medical Personnel. The school will attempt to 
notify parents whenever Emergency Personnel are called. 

Annual School Climate Survey 
BASES Special Education administers a School Climate Survey annually in order to assess and improve the 
climate of our programs. 

Firearms Parent Notification 
Parents and Legal Guardians of all students in the Butte County Office of Education have a responsibility for 
keeping firearms out of the hands of children as required by California law. There have been many reports 
on the news regarding children bringing firearm(s) from home to a school site. These incidents can be easily 
prevented by storing firearms in a safe and secure manner, including keeping them locked up when not in use 
and storing them separately from ammunition. 

Dangers of  Synthetic Drugs 
Synthetic drugs are chemically created in a lab to mimic another drug. These typically have a different effect 
on the brain or behavior. Because these drugs are created in illegal labs, their ingredients are impossible to 
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know. For resources, visit the United States Drug Enforcement Administration (DEA) website at 
www.dea.gov/recovery-resources 

ENGAGEMENT 

Communication, Conferences and Staff  Accessibility 
Our students' learning time is of the utmost importance to us. Interruptions to the school day will be kept to a 
minimum. Teachers are available before and after school for conversations. 

Parent-Community Engagement Oppor tunities 
Parents are welcome and encouraged to participate in events at their student's school. Events such as Back to 
School Night, Open House and others are scheduled yearly at district school sites. Information about these events 
may be sent home from teachers or found on the school's Facebook page. 
 
Parents who are interested in volunteering in their student’s classroom must adhere to the volunteer procedures 
for BCOE schools and the school site where their student's classroom is located. Please see Principal specific 
guidance and opportunities. 
 
SCHOOL SITE STAFF 

Staff  Professional Learning 
Teachers and support staff regularly participate in Professional Learning to support their knowledge and 
expertise in providing high quality instruction to all students. 

PBIS 
Positive Behavior Interventions and Supports (PBIS) is an evidence-based approach to creating a learning 
environment where all students are successful and supported using schoolwide positive language and supports. 
Through the use of prompting, pre-corrections and positive acknowledgments, schoolwide expectations and 
behaviors are developed, encouraged and supported for overall student success. PBIS encourages a cohesive 
foundation for positive behavior expectations and outcomes in our school setting. 

ATTENDANCE 

Pupil Attendance and Absences 
We believe that regular attendance plays a critical role in every student's education. We look forward to 
seeing your student every day. Verification of the reason for a student's absence should be provided in one of 
the following methods: 
 

1) Written note from the parent/guardian, parent representative or student if 18 or older. 
2) Conversation, in person, text or by telephone, between the verifying employee and the student's 

parent/guardian or parent representative. 
3) Physician's verification: 

a. When excusing students for confidential medical services or verifying such appointments, school staff 
shall not ask the purpose of such appointments but may contact a medical office to confirm the time 
of the appointment. 

b. When a student has had 6 absences in the school semester for illness verified by methods listed in 
(1-3) above, the principal may require that any further absences for illness must be verified by a 
physician. 
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Parents/guardians will be notified in a timely manner if their student is absent from school without permission. 

Excused Absences 
Absences shall be excused for the reasons defined in the program handbook to include the following reasons:  

1. Illness or quarantine of the child or of the parent/guardian  

2. Family emergency A family emergency shall be considered to exist when unforeseen circumstances 
cause the need for immediate action, such as may occur in the event of a natural disaster or when a 
member of the child's immediate family dies, has an accident, or is required to appear in court.  

3. Time spent with a parent/guardian or other relative as required by a court of law  

4. Time spent with a parent/guardian or other relative, which is clearly in the best interest of the child. 

Late Arrival and Early Depar ture Instructions 
If a student arrives late to school, they should be signed in at the front office by their parent. 
 
If a student needs to be picked up early from school, they must be signed out in the front office by a 
parent/guardian or an approved adult on the emergency contact list. 

Truancy 
A student with three (3) unexcused absences is considered truant. Parents will be notified by phone and parent 
square when their student has accumulated three or more unexcused absences. Please remember that absences 
affect your student's progress on IEP goals. An IEP meeting will be called to discuss a student's progress when 
there are excessive absences for any reason. 

Parent/Guardian Initials_____ 

Student Initials______ 

 

Shannon McInturf
This verbiage needs to be in the handbook per the SP policy
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APPENDIX: STATE AND FEDERAL REQUIREMENTS 

AB2022 Mental Health Services 
Mental Health Services Act 
Pursuant to Education Code Section 49428 as amended by AB2022 in September 2018, schools are required 
to notify pupils and parents or guardians of pupils no less than twice during the school year on how to initiate 
access to available pupil mental health services on campus or in the community. 
 
Any pupil and parent or guardian of a pupil may refer a student for mental health services by contacting the 
school administrative office. A school counselor and/or school psychologist can also provide information about 
other options to access mental health services within the community. 
 
To access mental health services within the community, please contact the Butte County Department of Behavioral 
Health or other mental health agency. Please see the school’s website and scroll to the bottom and click on  
AB2022. 
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School Calendar 
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Annual Notification: Release of  Student Directory Information 
Dear Parent/Guardian: 

The Family Educational Rights and Privacy Act (FERPA), a federal law, requires that the Butte County Office of 
Education, with certain exceptions, obtain your written consent prior to the disclosure of personally identifiable 
information from your child’s education records. However, the District may disclose appropriately designated 
"Directory Information" without written consent, unless you have advised the District to the contrary in 
accordance with District procedures. 

What is Directory Information? 

Directory information is information that is generally not considered harmful or an invasion of privacy if 
released. It is used in school and district publications such as: 

• A playbill showing your child’s role in a drama production. 
• The annual yearbook. 
• Honor roll or other recognition lists. 
• Graduation programs. 
• Sports activity sheets 

Disclosure to Outside Organizations 

Under federal law (ESEA), the District is required to provide military recruiters, upon request, with student 
names, addresses, and telephone listings, unless parents have advised the District in writing that they do not 
want this information disclosed. 

Designated Directory Information Items 

• The District has designated the following as directory information: 
• Student’s name, address, and telephone number. 
• Email address and date of birth. 
• Major field of study and dates of attendance. 
• Participation in officially recognized activities and sports. 
• Weight and height of members of athletic teams. 
• Degrees, honors, and awards received. 
• Most recent previous school attended. 

Note: The District will not disclose a student’s Social Security Number, citizenship status, immigration status, 
place of birth, or national origin as directory information. 
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Opt-Out Request Form: Release of  Student Directory Information 
 
Complete this section ONLY if you wish to withhold your consent for the release of directory information. 

I request that the District withhold the "Directory Information" for the student named below. I understand this 
means the student's name and information will not appear in the yearbook, graduation programs, or other 
school publications. 

 

Student Name: _______________________________________________________________________ 

School: _____________________________________________     Grade: ________________________ 

 
 
I wish to opt-out of (Check all that apply): 
 

 ☐  All Directory Information (Includes yearbook, sports programs, awards lists). 

 ☐  Military Recruiters (Withholds contact info from military recruiters only). 

 ☐  Outside Organizations (Withholds info from class ring/yearbook companies) 
 

 
Parent/Guardian  

 

__________________________________________                   _________________ 
Print Name                 Date 
 
 
_________________________________________ 
Signature 
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Parent / Guardian Consent For AI Tools 

 

I, as a parent / guardian of _ _ _ _ _ _ _ _ _ _ _ _ _ _  [Student Name], understand and acknowledge the 
following: 

 

• My child's use of Artificial Intelligence (AI) is voluntary and not a required part of the Butte County 
Office of Education (BCOE) educational program; 

• The traditional security settings for the educational environment may not be feasible for all usage of 
AI. 

• Students and Staff have been instructed not to insert any personally identifiable information or to use 
AI in a harmful manner, however, AI may still generate inappropriate content. 

• By allowing my student to utilize AI in an educational setting, I agree to assume any risk, hold BCOE 
harmless, and waive any liability that may arise from student use of such AI tools, including but not 
limited to student data privacy rights found in the traditional educational setting such as the Family 
Educational Rights and Privacy Act ("FERPA") and California Education Code sections 49073.1 and 
49073.6. 

• I understand that if my child fails to abide by the expectations stated in the Acceptable Use Agreement 
and this Consent Form, it may result in discipline, at the discretion of administration. 

 

By signing below the parent/guardian hereby agrees to the terms stated above.  

 

Parent / Guardian: 

 

 

Parent Name: ___________________________________________________________________________ 

 

Parent Signature: ________________________________________________________________________ 

 

Date: __________________________________________ 
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Acknowledgment of  Receipt 

 

 

Butte County Office of Education  

2026-2027 Acknowledgment of Receipt and Review 

Dear Parent/Guardian: 

The Butte County Office of Education is required to annually notify parents and legal guardians of minor 
students, their rights and responsibilities in accordance with Education Code section 48980. 

Should your child be enrolling in Butte County Schools for the first time, a copy of your child’s school records will 
be requested from their former school.  You have a right to receive a copy of the record and a right to challenge 
the content of the record.  If you have any questions, or if you would like to review specific documents mentioned 
in the notice, please contact the school office.   

Please complete the “Acknowledgment of Receipt and Review” form below and return it to your child’s school. 

ACKNOWLEDGMENT OF RECEIPT AND REVIEW 

Pursuant to Education Code section 48982, the parent/guardian shall sign this notice and return it to the school.  
Signature on the notice is an acknowledgment by the parent or guardian that they have been informed of their 
rights and does not indicate that consent to participate in any particular program or activity has been given or 
withheld. 

Student Name:   

School: ______________________________________________ Grade:    

Parent/Guardian Name:    

Address:     

Home Telephone Number: _____________________________________ 

 

______________________________________________  Date: __________________ 

Signature of Parent/Guardian (if student is under 18)  

 

______________________________________________  Date: __________________ 

Signature of Student (if student is 18 or older) 
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